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AGREEMENT

THIS AGREEMENT, made this day of
by and between AMERICAN FEDERATION OF STATE, COUNTY AND MUNICIPAL
EMPLOYEES, COUNCIL 63, LOCAL 2192, hereinafter referred to as the
“Union,” and the TOWNSHIP OF WAYNE, hereinafter referred to as
“Township, ” locatedAip the County of Passaic, State of New Jersey.

| WITNESSET H:

WHEREAS, the Union has been designated by a majority of the
Administrafi&e employees of the Township in the bargaining unit as the
scole collective bargaining agent with respect tkoages, hours and
other conditions of employment; and

WHEREAS, it is recognized that it is to the benefit of both
parties to promote harmonious relations between the Union and the
Township; and

WHEREAS, it is‘recognized that thevefficient'and orderly method
of establishing and maintaining peaceful and harmonious labor
relations and of dealing with the probiems and controversies arising
out of employment is through negotiations and agreement; and

WHEREAS, the parties hefeto seek to esﬁablish an eqﬁitable and
peaceful .procedure fer the resolution of differences, and the
establishment of rates of pay, hours of work and oﬁher conditions éf
employment;

NOW, THEREFORE, in consideration of the mutual promises herein

contained, the parties agree as follows:




ARTICLE I
‘DEFINITION OF TERMS
The term “Employer” refers to the Township of Wayne, a Municipal
employer as defined in Public_Employees Statutes of New Jersey.
The term “Employee” shall include all White Collar ehployees,_

Grades 2 through 9, inclusive.

The term “Union” shall refer to Local No. 2192, Council Ne. 63,
AFSCME, AFL-CIO.

The terﬁ “Administration” shall be construed to mean the Office
of Business Administrator and/or the Office of the Mayor.

-The term “Emergency” 1s hereby defined as that period of time
when the health, safety and general welfare of the public is»in
jeopardy and may be designated by the Administration or Department

Heads in order to achieve more effective operations.

ARTICLE IX

RECOGNITION
A, UNION

The Township récognizes the Unien as the bargéining agent for

the full time White Collar employees in Grades 2 through ¢ for the
purpose of establishing salaries, wages, hours and other conditions
of employment and for such additional classifications as the
parties may later agree to include. (See Schedules A & B annexed

hereto;)




B.  EMPLOYER
The Union recognizes that the Township is a public benefit
corporation created and existing by virtue of statutory enactments
and is in the nature of a political subdivision and that its
operations‘are for the public benefit. By reason théreof, the
Union |
acknowledges that the power of the Township tp enter into this
Agreement or any of the provisions thereof is or may be subject to
legal limitations, and in the event all or any part of the
Agreement contravenes any stgtutory or legal requirements or
exceeds the lawful powers of the Township; then to the extent of
such contravention, this Agreement or such of its provisions as are
»legally objectionable shall be null and void. The parties mutually
“agree that the nullity of any provisions shall. not void the
remainder of this Agreement, PROVIDED, HOWEVER, that such
provisions can be severed from the Agreement without substantially

affecting the whole thereof.

ARTICLE III

EMPLOYEE RIGHTS

A, EMPLOYEE’S RIGHTS,
1. Probationary Period.
a. New employees shall be subject to a six-{6) month

probationary period with no further extension of probation

allowed. Termination during the probationary period is not



subject tb the grievance procedure..Employees may not apply
fbr a transfer during their probationary period.

b. Newly hired employees who are serving their probationary
period éhall not be entitled to paid vacation, sick day
allowance, and/or = personal days until they have
successfully completed their sig (6) month probationary
period. However, they shall acerue vacation and
sick/personal time allowance from the date of hire but
shall not be entitled to cbmpensatiOn for wvacation and
sick/personal time allowance until they héve successfully
"completed their six—A(G) month probationary period. There
shall be no retroactive compensation for any vacation,

7 sick/pe:sonal time used during the probationary period.

c. Upon successful completion of the six (6) months

probationary period, a new dispatcher shall be entitled to

recelve the following:

A. Three (3) shirts
B, Two (2) pairs of pants
c. One (1) pair of shoes
D. One (1) belt
E. One (1) nameplate
d. An employee who voluntarily leaves his/her employment with

the Township prior to completing his/her probaticnary
period shall reimburse to the Township all costs associated
with his/her pre-employment physical.‘
An employee shall be entitled to Union representation at each and
every step of the griévance proqedure set forth in this

Agreement.




An employee shall be entitled to Union répresentation at each
stage of a disciplinary proceediﬁg in the Union contract.

. No employee shall be required by the Township to submit to an
interrogation after charges have been served unless he or she is
afforded the opportunity of having a. Union representative
present.

No recording devices of any kind shall be used during such
interrogation unless the Union is made aware of the féct prior to
such interrogation.

In any disciplinary hearings, the employee shall be presumed
innocent until proven guilty. |

An employee shall not be coerced or intimlidated or suffer any
reprisals either directly or indirectly that may adversely affect
his/her hours, wages or working conditioﬁs as the result of the
exercise of his/her rights urnider this Agreement or as a result of
his/her membership or non—membérship in the Urnion.

PERSONNEL, FILES.

The personnel files located in the Personnel Office are the only
official files.

Upon reQuest, all employees shall have access to theéir own
personnel file dﬁring working hours.

All documents contained in the personnel file shall be
sequentially numbered and upon examination of said documents,
each document shéll be initialed by the employees concerned,
The signature affixed to any document on any data does not

indicate in any way that an eémployee agrees with the contents of
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this filé. This signature is affixed to show only thét the file
has been reviewed.in accordance with the contractual agreément
between the Township and the Union. The employee shall have the
right to respond in writing to any document in ﬁhe file.

After a three (3) year period from the date of the iséuance of a
warning, {(Step 1, Step 2 and Step 3)or a reprimand, an employee
shall have the right to request removal of such document from
theirvpersonal file. The warning or reprimand form shall be
removed from the employee’s personnel file conditioned4upon
written request from the employee and no further warning or
reprimands of any kind having been issued to the employee during

the three (3) year period:

ARTICLE IV
EMPixOYER RIGHTS
The Township héreby retains and reserves unto itself, without
limitation, all powers, rights, authority, duties and
responsibilities conferred upon and vested in it prior to the
signing of this Agreement by the laws and Constitution of the
State of New Jersey and of the United States, including, but
vwithoﬁt limiting the generality of the foregoing, the following
rights: |
1. The executive management and administrative control of the
,Township Government and its properties and facilities and
activities of its employees by utilizing personnél, methods

and means of the most appropriate and efficient manner
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possible as may from time to time be determined by the
Township.

To make rules of procedure and conduct, to introduce and
use new and improved methods and equipment, to contract out
for goods and services, to determine work schedules and
shifts, to decide the number of employees needed for any
particular time and to be in sole chafge of the quality and
quantity of the work required.

The right of the Township to ﬁake; maintain and amend such
reasonable rules and regulations as it may from time to
time - deem best for the purposes of maintainingi order,

safety and/or the effeqtive operation of the Department’
after five (5) days advance notice thereof to the employees
and to require cbhpliance by the employees is recognized.

To hire all empioyees, and éubject to the provisions of
law, to determine their qualifications and conditions of
continued employment, er d&ssignment, and to promote and
transfer emplbyees.

The Township may establish the initial salary for new
classifications and in the event the parties to tﬁis

hAgreement agree that such classifications are to be covered

under this Agreement, the Union may then negotiate for

‘employees in such classifications in accordance with the

provisions of Article XX of this Agreement. In the event

the parties do not agree that such new classifications are




to be covered by this Agfeement, the matter will be
determined by the Public Employment Relations Commission.
6. To suspend, demote, -discharge or take any other appropriate
disciplinary action against any employee for just cause.
7. To lay off employegsAin the event of lack of work or funds
or under conditions where continuation of such work would
be inefficient and non-productive or for other legitimate
reason.
8. The Township retains the right to subcontract any or all-of
the work performed by employees covered by this Agreement.
In the exercise of the foregeing powers, rights, authority,
duties and responsibilities of the Township, the adoption of
‘policies, rules, regulations and practices and the furtherance
‘thereof, and the‘use of judgment and discretion in connection
therewith, shall be limited only by the specific and express
terms of this Agreement and then only to the éxtent such specific
and express terms hereof are in conformance with the Constitution
and laws of New Jersey and of the United States.i
Nothing contained herein shall be construed to deny or restrict
the Township of its rights, responsibilities and authority under
R.S. 40A, or any other national, state, county or local laws or

regulations.

ARTICLE V

DUES & FEES




Any emplgyee in the Bargaining Unit on the effective date of this
Agreement who does not join the Union within thirty (30) days
thereafter, any new employee who does not join within thirty (30)
days of initial employment within the unit, and any employee
previously empioyed withip the unit who does not join within ten
(10) days of -reentry into employment within the unit, shall, as a
condition of employment, pay a Represerntation Fee to the Union by
automatic payroll deduction. The Representation Fee shall be in
an amount egual to 85% of the regular Union membership dues, fees
and assessments as certified to the employe; by the Union. The
Union may revise its certification of the amount of the
Representation Fee at any time to reflect changes in the regular
Union membership dues, fees and assessments. The Union’s
entitlement to the Representation Fee shail.continue beyond the
termination date of this Agreement so long as the Union remains
the majority representative Aof' the employees in the unit,
provided that no modification is made in this provision by a
successor agreement between the Union and the employees. This
Article shall be subject to the provisions of N.J.S.A. 34f13A—5.4
et seq., as amended and supplemented by P.L. 1979, ¢. 477.

The Township agrees to deduct the Union's mémbership dues and
Representation Fee from the pay of full-time empioyees in Grades
2 through 9. The amounts so deducted shall be certified to the
Township by the Tredsurer of the Union and the aggregate

deductions of all employees shall be remitted to AFSCME, Council




63, together with the list of names of all employees for whom the
deductioﬁs were made,

Dues deductions shall be made for all employees in the bargaining
unit for AFSCME, and any employee shall be eligible to withdraw
such authorization only as of July 1°* of each year, provided the
notiﬁe of withdrawal has been filed timely, in writing, to the
President of the Local. After withdrawal the employee shall pay
'the Representation Fee as set forth in Paragraph A hereof.

A computer printout of all employees in the bargaining unit,
- including name, g¢grade, title, and department, shall be given to
the Local President every éix {6) months.

The Union shall establish and/or advise the Township that it has
established a demand and return system in accordance with
N.J.S.A. 34:13A-5.5.

The Union agrees to indemnify and save the Township harmless
agaiﬁst ahy and all claims, demands, suits or other forms of
. liability that arise out of or by reasén of action taken by the
Township in reliance upon dues, deduction, authorization,
info:mation furnished by the Union or its representatives or in
reliance upon ﬁhevofficial‘notification on the letterhead of the
Union and signed by‘the president of the Union advising of any
changes in such deductions.

The Township agreées to deduct from the wages of all bargaining
unit members a deduction for Public Employees Organizing for
political and Legislative Equality (“P.E.O0.P.L.E.) as provided

for in a writtern authorization. Such authorization must be
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executed by the emplqyee and may be revoked at any time by given
notice to both the Township and the Unibn. The Township agrees
to remit any deductions made pursuant to this provision promptly
to the Union, togethef with an itemized statement showing the
name of each employee from whose pay such deduction had been
made, and the amount deducted during the period covered by the
remittance.

The Township shall comply with the New Jersey Workpla;e Democracy

Enhancement Act (WDEA).

ARTICLE VI

WORK STOPPAGES
GENERAL STATEMENT
It is agreed that during the term of this Agreement neither the
Union, its officers or members, shall instigate, call, sanction,
‘condone or participate in any strike( slowdown, étoppage of work,
boycott, picketing or willful interference withx production,
transportation or distribution, and that there shall be ‘no
lockout of employees by the Township.
UNION RESPONSIBILITY
In the event that any of the employees violate the provisions of
the above paragraph, the Union shall iﬁmediately order any of its
members who participate in such»action back to their jobs,
forward copies of such order to thevT0wnship, and use every means
at its disposal to ihflﬁence the employees to ﬁeturn to work,

FAILURE TO RETURN TO WORK
11



Any employee failing to report back to work within twenty-four
(24) hours of the strike, slowdown, stoppage of work, boycott,
picketing or failing to cease engaging in any of the above
conduct, will be subject to diséipline by the Employer.
Discipline may include loss of seniority or discharge.
" JUDICIAL RELIEF

Nothing contained in this Agteement shall be construed to limit
or restrict the Employer in its right to seek and obtain such
judicial relief as it may be entitled to have in Law or in Equity
for injunction or damages, or both, in the event of such breach by

the Union or its members.

ARTICLE VII
SALARIES AND WORK SCHEDULES
SALARIES
1. Employees covered by this'Agréement shall receive salary

increases based on their regular salary as follows:

. Effective and retroactive to January 1, 2019 - 2% or $800
(whichever is greater), per employee added to base salary.

. Effective and retroactive to January 1, . 2020 - 2% or $800
(whichever is greater), per employee added to base salary.

. Effective and retroactive to January 1, 2011 - 2% or $800

" {whichever is. greater), per employee added to base salary.
. Effective January 1, 2022 - 1.75% or $700 (whichever is greater),
per employee, added to base salary; this increase will not apply
to those employees benefiting from a title movement to a higher
grade on the attached list,

The tops and bottoms of the salary guide for each grade

shall be increased January 1, of each year by the above

referenced percentage adjustment,

12



The proposed White Collar Title and Grade provided on the
below 1list and salary guide will take effect wupon
ratification of this contract and shall not be retroactive.

See attached as Exhibit A.

2. Service Milestone -Effective September 17, 2007 any member
employed prioxr tovSeptember 17, 2007 having served or upon
serving twenty yeafs {consecutively from date of hire) with
the Township Shall receive a one time increase of $500 to
their base pay. No payments shall be retroéctive back to‘
when an existing employee first reached the twenty {(20)
year mark., This benefit is forward in nature.

3. Beginning January 2017 Township pay periods may change from
the current every two weeks to fwice per month. Pay shall
be the 15% day and the last day of each month. If the 15th
day or the last day of the m§nth fall on a weekend or a
holiday, the pay date shall be the first preceding workday.
Notice/reminder of such change shall be given befofehand.

MAXIMUM SALARY AND STIPENDS

1. No salary of any employee of the Township shall be decreésed
by reason of the fact that his/her salary is above the

maximum salary of the position classification to which he/she
'has been assigned. .

2. Employees who are receiving stipends in their present

positions shall continue to receive such stipends so long as

they remain in that position.

13




C.  LONGEVITY BENEFITS
1. Refereﬂce sub?section D of Section 4~-72  of the
Administrative Code. Each full time permanent employee in
Grades 2 through 9 shall receive longevity compensation, in

addition to their salary in accordance with the following

schedule:
5~10 years of service 3 percent
10-15 years of service 6 percent
15-20 years of service 8 percent
20 or more years of service 10 percent
2. Longevity shall be in addition to salary and not restricted

by the Salary and Wage Ordinance,
3. Any employee hired after January ‘1, 1977 shall not be
eligible for longevity benefits.
D.  SHIFT DIFFERENTIAL
1. A shift diffeiential of ‘five percent (5%) for work
perférmed between the hours of 4:00 p.m. and 12:00 a.m.
shall be in effect in the Mainténance Division, Park
’Rangers, and Animal Control.
B, RANGER PROGRAM
Hours of Work:

4;00 pom, - 12:00 a.m.

5:00 p.m. -~ 1:00 a.m.
6:00 p.m. - 2:00 a.m.
R, BUILDING MAINTENANCE

Hours of Work:

8:00 a.m. - 4:00 p.m,.
8:30 a.m. -~ 4:30 p.m.
3:00 p.m. - 11:00 p.m.

14




3:30
4:00

p.m..~ 11:30 p.m.
p.m. - 12:00 a.m.

Prior to changing these shifts the Township will notify the Union

at least two (2) weeks in advance.

POLICE DISPATCHERS

Hours of Work:

: 00
: 00
:00
100
: 00

~J U= oY

a.m. to 5:00 p.m. (Day Early shift)
a.m, to 7:00 p.m., (Day Shift)

p.m. to Midnight (Swing Shift)

p.m. to 4:00 a.m. (Night Early Shift)
p.m. to 6:00 a.m. (Night Shift)

Effective January 1, 2004, dispatchers shall receive a shift

differential of 5% paid proportionally to those hours worked

“between 7 p.m. and 8 a.m,

The number of hours subject to the shift differential on
each permanent shift shall be as follows:

Barly Day Shift - 6:00 a.m. to 8:00 a.m. {2 hours)

Day Shift - {None)

Swing Shift - 7:00 p.m. to Midnight (5 houxs)

Early Night Shift - 7:00 p.m. to 4:00 a.m. (9 hours)
Night Shift - 7:00 p.m. to 6:00 a.m. {11 hours)

Prior to changing these shifts the Township will notify

the Union at least two (2) weeks in advance.

Those dispatchers working the midnight shifts are entitled

~to a one (1) hour paid lunch but will not be permitted to

leave the Police Department area.

TREATMENT PLANT, TOWNSHIP GARAGE

Hours of Work:

Laboratory: Mon. - FPri. 7:00 a.m. - 3:00 p.m.

15



Sat. - Wed. 7:00 a.m. -~ 3:00 p.m.

QOffice Personnel: .7:00 a.m. - 3:00 p.m,
7:30 a.m., - 3:30 p.m.
8:00 a.m. — 4:00 p.m.

Prior to changing these shifts the Township will notify the Union

at least two (2) weeks in advance,

ANIMAL CONTROL OFFICERS
Hours of Work
7:30 a.m. - 3:30 p.m.
11:00 a.m. - 7:00 p.m.
1:00 p.m., ~ 9:

8:00 a.m. - 4:00 p.m.

00 p.m.

Prior to changing theéese shifts the Township will notify the Union

at least two {(2) weeks in advance.

CALL-IN COMPENSATION
All employeés shall receive call-in pay for time not continuous
to their regular shift with a minimum of four (4) hours pay at

the following rates:

1, Weekdays - straight time

2, Saturdays -Atime and one-half

3. Sundays - double time

4 Holidays - triple time, any triple time worked during

regularly scheduled shift hours includes the holiday.

WORK SCHEDULE

1. The work week schedule shall consist of five (5)
consecutive days and a total of thirty-five (35) hours

except as otherwise provided for in this Article.

16



" The regularly scheduled hours of work shall be 8:30 a.m. to
4:30 p.m, except as otherwise provided in this Article and
except for those Engineering Inspectors who may be required
to work 8:00 a.m. to 4:00 p}m. by their Department Head.
Each employee shall be afforded a one hour lunch period
during thé aforesaid hours. |
a. The following shifts may also be worked if the

Township deems it ﬁecessary to do so. However, any
chaﬁges shall be made 1in accordance with the

Collective Bargaining Agreement

1. 7:30 a.m. -~ 3:30 p.m.
2. ~8:OO a.m. - 4:00 p.m,
3. 10:00 a.m. ~ 6:00 p.m.
4. 11:00 a.m. -~ 7:00 p.m,
5. 2:30 p.m. . - 10:30 p.m.

The regular starting time of work will not be changed
“without reasonable notice to the affected employees and
without first having discussed such change and the need fof‘
same, wiﬁh repfesentative of the Union except as to such
requirements as may in the judgment of either the Mavyor,
Businéss Administrator, and Departmént Head be nécessary in

a period of emergency.

Flextime should the need arise, shall be agreed to by the
Township, the émpioyee and the'Union.

Schedule and other minor changes; other than as allowed by

contract, made by the Township to accommodate a disability

17



or hardship of an employeé will be allowed. Notice of such
chéngeé in schedule will be forwarded to the White Collar
Unlon. Notice shall not contain personal information or a
description of the hardship or disability.

6. Dispatchers

Dispatéhers shall work a schedule consisting of eleven (11)
hour shifts (see Article VII, Section G). Scheduled days
shall rotate starting on a Monday with two days on, two
days off/ three days on, two days off, two days on ahd
three days off, with the pattern repeéting every two weeks.
OVERTIME
Overtime shall be paid on total éalary at straight time from 35
to 40 hours per wérk.Week. All hours worked beyond 40 hours
shall be compehsated at time and one-half (1-1/2).
‘Dispatchers are compenséted for overtime for hours worked beyond
seventy in their two-week period at straight time. All hours
worked beyond eighty hou:s shall_be compensated at time and one
half (1-1/2). Except for dispatchers (See Section N. Page 18),
scheduled overtime shall be offered to quaiified eriployees within
Division on a rotating basis by-seniority.

SATURDAY, SUNDAY AND HOLIDAY WORK {Non Call Out Work)

1. Employees other than Dispatchers:

Saturday work shall be compensated at time and one-half (1-1/2T).
Sunday work shall be compensated at double time (2T). Holiday
work .shall be compensated at triple time, any triple time.worked

during regularly scheduled shift hours includes the holiday. This
18



section shall apply only if the supervisor requests that overtime
be worked and sh&all not apply to those who volunteer for separate
secretarial work for separate.boards outside the normal work day
'or to those employees who are scheduled to work Saturday, Sunday
or>Holidays as a regular part of the work week. Those employees
wofking a holiday as part of their regular workweek shall be
compensated with compensatory time, hour for hour, in addition to
regular pay. (Holidéy Bank) |

2. Dispatchexrs:

For dispatchers, work on the dispatcher’s first scheduled day off
shall be compensated at time and one-half (1-1/2T). Work on the
dispatcher’s second or third schedﬁled day off shall be
compensated -at double time (21) .

3. Bll Employees:

Hours worked beyond 35 hours and up to 40 hours in a workweek
shall be compensated at the employee’s regular rate of pay (1T).
However, when overtime hours are biilable to an outside entity,
the time worked from 35 to 40 hours in the workweek shall be
compensated at one and one-half times (1-1/2T) the employeé’s
regular rate of pay. The Township éhall determine when this time
is billable. |
1. Communications Bureau supervision shall maintain an overtime

iist established by seniority for awarding overtime blocks of

more than four hours. The first qualified dispatcher on the

list shall be offered overtime first, followed by the second

qualified dispatcher and so on. Upon being offered

19



overtime, the dispatcher’s name shall be moved to the bottom

of the list. New dispatchers will be added to the list on the
bottom, after successful completion of the probationary peribd.
The list shall be kept current and available for review by
dispatchers.

2, Overtime blocké of four or fewer hours shall be compensated at
minimum of four hours pay at the applicable rate set forth
herein and shall be offered to gualified dispatchers within

the ~ Bureau strictly by seniérity.

3. Overtime awarded for blocks of four or fewer hours shall not

affect the rotating list for blocks of more than four hours.

ARTICLE VIII
ADJUSTMENT OF ANNIVERSARY DATE
A, ‘After the completion of one (1) year's employment, the individual
shall receive the contract raise of the lowest level as indicated
on the Curfent year's salary guide,.whichever is higher. No
adjustment in salary will be made prior to the employee
completing one- (1) £full vyear of service. Thereafter the
anniversafy date shall then become January lst and the employee's
salary will then be increased'as per the union contract. However,
when prioﬁ experience is given consideration at the time of hire
and the individual is therefore hired at or above the minimum of
the current year's salary guide, ﬁrior experience shall be so

indicated on the individual's status form,
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ARTICLE IX
HOLIDAYS
‘A. The official Holldays with pay which are observed by‘the Township
are as follows:

New Year's Day

Martin Luther King's Birthday Observed
Washington's Birthday Observed
Good Friday

Memorial Day Observed
Independence Day

Labor Day

Columbus Day Observed

General Election Day
Thanksgiving Day

Day after Thanksgiving
Christmas Day

B. If a holiday falls on a Saturday, the preceding Friday shall
be observed. If a holiday falls on a Sunday, the following
Monday will be observed.

C. Any covered employee hired on or prior to May 24, 2011 shall
have one floating Holiday in addition to the twelve (12)
official Holidays listed in Article IX A.  Should such
floating. Holiday not be used in the calendar year granted it

shall convert to a vacation day on December 315t of that year

and be subject to Article XI.

D. Béginning January 1, 2016, dispatchers shall be allowed to
take Holiday time in one hour (1) increments. Holidays granted
to or taken by dispatchers will be prorated on an hourly basis
based on a total of 12 holidays multiplied by 7 hours equals

84 hours, (12 holidays plus floating holiday where applicable
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multiplied by 7 hours eqguals 91 hours). These holiday hours
cannot be carried beyond the year earned. All must be used in
calendar year oxr lost,

Dispatchers shall utilize holidays as scheduling allows at the
discretion of the Chief of Police.

Dispatchers leaving the Towﬁship for any reason shall only be
entitled to Holiday credit for Holidays prorated in accordance

with calendar.

ARTICLE X
SICK LEAVE
Generxal
1. Generél conditions
Sick leave is paid leave that may be granted to each full
time employee who is unable through sickness or injury, to
perform the duties of his/her ©position or who 1is
quarantined by a physician because he/she has been exposed
to a contagious disease. A certificate from the Township
physician or the employee'’s physician shall be required as
suffiéient proof of the need for sick leave, In case of
sick leave due to a contagioﬁs disease or exposure to same,
a certificate from the Township Department of Health shall
be required.
2. Sick Leéve Allowance
Full time employees shall earn sick time at the rate of

1.33 days per month {one day equals seven hours)to a
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maximum of sixteen (16) days per year (112 hours). All full.

time employees hired after December 12, 2003 shall earn

sick-time at the rate of 1.084 days per month, for a

maximum of 13 days per year (91 hours). Sick leave can be

accumulated without limit during the employee's length of

“service. Accumulated sick leave may be used by an employee‘

for personal illness, illness in his/her immediate family,

which requires his/her attendance upon the ill member,
quarantine restrictions, pregnancy or disabling injuries,

No sick leave allowance will be paid in case of dismissal.

Beginning January 1, 2022, all employees shall be allowed

- to take two (2) Sick Days in hourly increments.

a. Newly hired employees shall not utilize paid sick
leave‘until the six (6) month probationary periodvis
completed. Upon conmpletion of the six- (6) vmdnth
probationary period an employee Qill receive the
allbtted annual sick time allowance retroactively.
ﬁowever, any sick time taken during the probationary

- period shall be uncompensated and compensation shall
not be, retroactive,. |

b. Employees (other than dispatchers) shall use siék time
in whole or half days (7 or 3.5 hours).

c. Beginning January 1, 2016 dispatchers shall be allowed
to take sick time in one hour (1) increments. Any sick
days granted to or takén by dispatchers will be

prorated on an hourly pbasis at the rate of 10 hours
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per day from the 112 hours (16 days) for those hired
prior to December 12, 2003 or 91 hours (13 days) for
those employed after December 12, 2003 of their

annually allotted sick time.

B. Reporting of Absence on Sick Leave

1.

If an employee is absent for reasons that entitle him/her
te sieck leave, his/her usupeyvisor shall be notified
promptly as of the employee's usual reporting time. In
those work situations where premium shift time exists,
notice must be given prior to the employee's starting time.
Failure to so notify his/her supervisor may be justified in
extenuating circumstarices. If no such extenuétiné
circumstanbes exist, the Business Administrator may deny
the use of sick leave for that absence and such failure to
notify may constitute cause for such disciplinary action.
Absence without noticé for five (5) COHSQCutive.days shall

constitute a resignation.

C. VERIFICATION OF SICK LEAVE.

1.

The Township has the «right to regquest sick time
verification whenever it deems i1t necessary. However, this
shall not be done in an arbitrary or capricious manner.

The Téwnship may require an employee who has been absent
because of personal illness,’aé a condition of his/her
return to duty, to be e#amined, at 'tﬁe expense of>the
Township, by a physiciaﬁ chosen by the employee from a

panel of physicians designated by the Township. Such
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examination shall establish whether the employee is capable

of performing his/her normal duties and that his/her return

will nof jeopardiie the health of other employees,

Employees incapable of resumiﬁg normal work duties shall be

retired from employment or transferred to other duties at

the discretion of the Administration.
D. PERSONAL DAYS

1. . Three (3) of the contractually allotted sick days may be
used in any calendar year as personal days. If they are
not so used, they will remain as accumulative sick days orA
hours.

a. Probationary employees shall not utilize personal days
until the completion of the six- (6) month
probationary period. |

2. A personal day may be granted for occasions or‘business
events, which cannot be héndled during an employee's
regular time off. Beginning January 1, 2022, all employees
may use two (2) persoenal days in hourly increments.

3. Except in cases of emergency, an eémployee will provide two
{2) working days notice to his/her Department Head when
requesting uﬁilization of a personal day. Ali requests are
subject to the approval of the Department Head or hié/her
designée, |

4, | Personal days shall not be taken consecutively and not in
conjunction with vacation days or holidays, without prior

approval.
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5. Béginning Janvary 1, 2016 all employees may use one
personal day in hourly incremeﬁts annually (7 hours).

6. Beginning January 1, 2016 dispatchers may use all personal
days in one hour increments. Any personal days granted or
taken by dispatchers will be pro-rated on an hourly basis

to a maximum of 21 hours (3 days).

OCCUPATIONAL ILLWESS OR ACCIDENT

As set forth in sub-section D (3) of Section 4-73 of the

Administrative Code,

SEPARATION OF SERVICE - ACCUMULATED }SICK TIME PAYMENT

Upon separation from service of the Township fOr any reason save

for cause, all employges of the Township of Wayne who have been

employed for at least one (1) year and are covered by the
provisions hefein, shall be entitled to payment of Twenty~Five

Dollars ($25) for each accumulated sick day after January 1,

1970. He/she shall be compensated in cash for the monetary value

of his/her accumulated and unused‘sick time standing to his/her

credit at the time of his/her separation fiom sérvice. Such
credit shall be computed at the time of separation 